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My-Kap® Filter Folding Instructions 

 
 
# Picture Description 

1 
 

Take one of the filter papers.  

2 
 

Fold one edge over to meet the other edge. The fold point should 
be between the points labeled “a” in instruction #1 above. 

3 
 

Fold the edge where the two edges meet back about 1 ! inch. 
The fold point should be between the points labeled “b” in 
instruction #2 above. The bottom edges should line up. 

4 
 

Fold the bottom up to make a flat side about the diameter of the 
bottom of a K-Cup.  The fold point should be at the point labeled 
“c” in instruction #3 above.  Don’t worry; you don’t have to be 
very precise. 

5 
 

Place the filter in the cup so that the hole in the bottom is oriented 
as shown.  CAUTION: Don’t put the paper on top of the hole 
(that is the main thing to watch for). 

6 
 

Open the filter up so that it fills the K-Cup.  One folded edge 
should fit snuggly against the edge of the K-Cup. 

7 
 

Here is a different view. Notice the filter paper is above the K-
Cup edge just a little bit. Now just fill the K-Cup with your 
favorite brew and use it as you normally would with a My-Kap 
Kap. Try this first without coffee and make sure it works for you. 

 
My-Kap® was not designed or manufactured by Keurig. It is not endorsed by Kuerig for 
use in either the K-Cup or Keurig Brewer.  Keurig and K-Cup are registered trademarks 
of Keurig, Inc. 
 
 
 

 
 


